
Professional Services Agreement (TEMPLATE) 
 
 

(X) desires to retain [Dr Vivienne Hunt] (VH) (with an address of Level 12, Capital Tower, 168 Robinson 
Road, 068912, Singapore), as a consultant on the following terms and conditions. 

 

1. Professional Services. As X reasonably directs, VH shall perform the activities set forth in Exhibit 
A (attached hereto and made a part hereof), which may be amended in writing by the parties at 
any time (the “Services”).  

 

2. Contact; Reports. The contact will be [ ], or whomever X may designate. Written reports on the briefs of 
meetings held will be provided if so requested  

 

3. Compensation. In consideration for provision of the Services, X shall compensate VH in the amounts as 
described in Exhibit A. In addition, X shall pay for all reasonable and necessary out-of-pocket expenses 
incurred by VH in performing the Services (upon presentation of appropriate receipts), including the costs 
of air travel (consistent with agreement upfront) food, lodging, and telephone calls. In the event of 
premature termination of the Agreement, X shall pay for the Services provided on a prorated basis and for 
all reasonable and necessary out-of-pocket expenses incurred by through the date of termination. 
Payment will be made upon receipt of an invoice, in the form set forth in Exhibit B. 

 
4. Term and Termination. This Agreement shall be effective upon full execution and continue for a period of 

[one month]. Either party may terminate this Agreement without cause upon giving the other party thirty 
(30) days prior written notice. Either party may terminate this Agreement immediately upon written 
notice to the other party in the event of a breach by the other party of a material provision of this 
Agreement that remains uncured thirty (30) days following receipt of notice of such breach from the non-
breaching party. Termination or expiration of this Agreement shall not affect any rights or obligations 
which have accrued prior thereto or in connection therewith. 

 

5. Confidential Information.  
 

During the term of this Agreement and for a period of seven (7) years after expiration or termination of 
this Agreement, VH shall not disclose or use Confidential Information except as permitted in this 
Agreement or in writing “Confidential Information” shall include all information concerning X, and the 
Services disclosed to by or on behalf of X, or developed as a result of performance of the Services, except 
any portion thereof which: (a) is known to VH on a non-confidential basis before receipt thereof under this 
Agreement, as evidenced by  VH written records; (b) is disclosed to VH after acceptance of this Agreement 
by a third party having a right to make such disclosure in a non-confidential manner; or (c) is or becomes 
part of the public domain through no fault of VH’s own. Either party shall not disclose any information 
which is confidential and/or proprietary to a third party without first obtaining the written consent of both 
such third party. Upon the earlier of completion of the Services or termination or expiration of this 
Agreement, VH shall return all Confidential Information, data and materials that has been provided to VH 
by or on behalf of X, or developed by VH as a result of the performance of the Services. Nothing in this 
Agreement shall be construed to restrict either party from disclosing the other party’s Confidential 
Information as required by law or court order or other governmental order, provided in each case the 
disclosing party shall timely inform the other party so that such other party may seek a protective order. 

 
6. The terms and conditions of this Agreement, including the amount of any payment made hereunder, may 

be disclosed and made public by X as required by law or regulation or where X deems appropriate. 
 
 

7. Deliverables and Work Product.  
 



a. Except as set forth in Section 5(b) or 5 (c), all reports, communications, material, information, 
innovations, inventions, presentations, lectures, or discoveries (whether or not patentable or 
copyrightable) conceived, reduced to practice, made or developed by VH solely or jointly with 
others in connection with VH’s performance of the Services ( or  “Materials”) are VH’s original 
work, and VH is  the owner of all rights, title and interest (including copyright and other 
intellectual property rights) in and to all content that appears in the Materials.  VH represents and 
warrants that the Materials contain no libelous or unlawful statements, do not violate the rights 
of privacy or publicity of others or contain material or instructions that might cause harm or 
injury. 

 
b. To the extent any portion of the Materials are not VH’s original work, VH represents VH to have 

obtained permission from the original owner of such third-party content to use all or a portion of 
such third-party content.    

 
c. All Materials shall be promptly disclosed to and be the property of X. 

 
d. VH shall not present or publish, nor submit for publication, any work resulting from the Services 

without X’s prior written approval. VH shall not use X’s name in any publicity, advertising or 
announcement, or disclose the existence or terms of this Agreement, without X’s prior written 
consent 

 
e. VH acknowledges that X may, but shall not be required to create a summary of the Materials, film 

and or otherwise record the Services and the workshops, and may publish and distribute such 
Materials, DVDs/CDs and summaries on X websites or to X customers, agents, consultants, and 
employees.   

 
8. Representations and Warranties.  

 
a. Each party represents and warrants that (a) neither this Agreement, nor any payment hereunder, 

is in exchange for any explicit or implicit agreement or understanding that VH purchase, lease, 
order, prescribe, recommend or otherwise arrange for, or provide formulary or other preferential 
or qualifying status for the use of X  products, and (b) the total payment for the Services 
represents the fair market value for the Services and has not been determined in any manner 
that takes into account the volume or value of any referrals or business between VH and X  

 
b. VH represents and warrants that:   

 
c. in performance of the Services, VH will comply with all applicable laws, regulations and guidelines, 

including the US Foreign Corrupt Practices Act and any applicable local anti-corruption legislation, 
as well as with X’s policies while performing these Services;  

 
d. If the scope of Services includes promotional speaking about X’s products, the contents of the 

presentation will be within approved product labeling; 
 

e. the terms of this Agreement are not inconsistent with any other contractual or legal obligations 
VH may have or with the policies of any institution with which VH is associated  

 
f. VH is qualified to perform the services and, as applicable, have been trained on X products/ 

specific topics to be presented, and on compliance with X policies and FDA and/or any other 
relevant regulatory requirements; and 

 
g. in respect of Services relating to speaker programs, VH will disclose at the commencement of 

each engagement that X is sponsoring the Program, and VH is presenting on behalf of X, and the 



presentation is in compliance with any applicable FDA and/or any other relevant regulatory 
requirements. 

 
h. During the term of this Agreement, if any significant changes occur with regard to the 

circumstances surrounding this Agreement VH will immediately notify X of any such changes.  
 

9. Independent Contractor. VH’s status under this Agreement is that of an independent contractor. VH shall 
not be deemed an employee, agent, partner or part of a joint venture of X for any purpose whatsoever, 
and shall have no authority to bind or act on behalf of X. 

 

10. Miscellaneous. This Agreement contains the entire understanding of the parties with respect to the 
subject matter hereof and supersedes all previous agreements and undertakings with respect thereto. This 
Agreement may be modified only by written agreement signed by the parties. Neither party may assign 
this Agreement or any interest herein, or delegate any duty hereunder, to any third party without mutual 
prior written consent  

 
11. Governing Law and Jurisdiction. This Agreement shall be governed by and construed in accordance with 

the laws of Singapore. The parties irrevocably agree that the courts of Singapore are to have the exclusive 
jurisdiction to settle any disputes which may arise out of or in connection with this Agreement.  

 
 
AGREED:   ACCEPTED: 
  
 
  
By:    By:  
 
Name:    Name:  
 
Title:    Title:    
 
Date:    Date:  



EXHIBIT A  
 
 

Statement of Work Date:  
  
 
This Statement of Work, as amended, modified, or supplemented, includes the terms and conditions of 
the PSA Agreement  
 
 
 

Description of Professional Services: 
 
 
 

Deliverables 
 
 

Travel costs:  
 

Rate honored: 
 
In consideration of provision of the Services, X shall pay VH  total of X Subject to Clause 3 of this 
Agreement, any additional expenses which are required to be incurred by VH in connection with  
the Services (e.g. travel to present papers)  shall be charged at cost with receipts.  
 
X shall process the invoice within forty-five days (45) following receipt via wire transfer. 
 
 


